Information Request for Private Ordering
 Approved Supplier Arranged Freight 
	IMMEDIATE REPLY REQUIRED 

	Purchase Information

	  Supplier Name:
	     
	     
	     
	Date:
	     

	
	Company
	Address
	Country

	LCBO Purchase Order Number
	     

	Contact E-mail
	     

	

	Shipment Information

	Airline Air- Way Bill Number
	     

	Departure Date to Canada
	     
	Arrival Date in Canada
	      

	Airline Name
	     

	Third Party Forwarder in Canada
	     
	     

	(If Applicable)
	Forwarder name
	House Air Way Bill Number

	
	     
	          
	     

	
	Forwarder Contact Name in Canada
	Phone Number
	E-Mail 

	

	Reference Comments

	Was your forwarder advised that Shipper is responsible for all freight related charges other than delivery and customs clearance in Canada
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Please Note that LCBO will not accept or pay forwarder handling, terminal or NAVCAN charges etc. Any Storage charges or other related charges 

	Is Canada Customs Invoice attached
	YES:
	     
	NO:
	     
	

	 
	

	NOTE: Supplier is responsible for all transportation related charges up to and including those applicable at the airport of arrival at destination. These include but are not limited to Canadian terminal, handling and NAVCAN charges.   EXCLUDING any Canadian duties and customs clearance charges as well as delivery to Trillium Supply Chain, 205 Speirs Giffen Ave,Caledon Ontario,L7C 3Y7
All air shipments require an appointment at the receiving LCBO facility and as such removal of the shipment from the airline warehouse may be delayed. Any storage or other applicable charges resulting are the responsibility of the supplier/shipper.

The agent/supplier assumes al liability associated with tracking, tracing and providing of arrival documentation to the LCBO or the LCBO Customs Broker.

Any storage or other related charges resulting from supplier error or omission to the above requirements are the sole responsibility of the supplier. 
All airway bills and/or house airway bills must indicate LCBO as the contact upon arrival. Patricia Roode @ 416-365-5846  and Erin @ 416-365-5841

	Please return this request to the LCBO Customs department. 

Attention of Patricia Roode/Erin Hamilton to avoid any delay and/or additional storage charges 
Fax:  416-365-5706
E-Mail        customsdepartment@lcbo.com      Attention: Patricia Roode  “Air Freight Shipment”


	Supplier Signature:                                                                           Date:      


L
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